homenaq HOMENAY PLATFORM

BB Holding Building, 91/6P Hoa Hung, District 10, HCMC

Job Description/ Bang M6 Ta Cong Viéc

Job title Business Development Intern (Renovation field)

Vi tri Thuec tdp sinh Phét trién Kinh doanh (khai Thiét ké thi cong)

Location 6" floor, BB Holding Building, 91/6P Hoa Hung, Ward 13, District 10, HCMC

Dia diém lam viéc Tang 6, Toa nha BB Holding, 91/6P Hoa Hung, Phwong 13, Quén 10, TP.HCM

Terms Full time contract (Mon — Friday: 8am — 5pm, lunch time: 12pm — 1pm)

Ky han Toan thoi gian (Thi# 2 — Thiz 6: 8h sang — 5h chiéu, dn truea: 12h trwa — 1h chiéu)

Allowance 1,200,000 VND

Tro cdp

About us We are a web platform business, born in May 2021, we provide products and comprehensive

services in one platform: Content - Design - Freelancer, Renovation - Furniture & Accessories) to
save “half time” to turn ideas into reality.

Vé ching toi Chiing t6i la mét doanh nghiép nén ting web, dwoc thanh Idp vao thang 5 nam 2021, ching téi
cung cdp cdc san pham va dich vu toan dién chi trong mét nén tang: Kién thirc - Thiét ké - Dich
vu Freelancer, Cdi tqo thi cong - Noi that & Phu kién trang tri nha cia, nham bién ngoi nha va
cugc séng trong mo cua ban thanh hién thyc voi muc tiéu nhanh hon gcfp 02 lan.

About the role . A§sis_t the_ Renovatio_n Division Manager_ to complete job_ re_quirements _vvhen \_Nork!ng
with interior companies and customers with demand of building/ renovating their living
space/ other type of interior.

o Reporting directly to the Direct Manager.

Tong quan vé vai tro e HJ tro Quan Iy Khéi Cdi tgo thi cong hoan thanh cac yéu cdu cong viéc khi 1am viéc véi
cdng ty ngi that va khach hang c6 nhu cdu xay méi/ cdi tao khdng gian song/ cac logi néi
that khac.

e Bao c&o cong viéc truc tiép dén Quan 1y Truc tiép.

Responsibilities e [Business Relations] Find and maintain good relationships with a group of potential
interior companies (partners).

¢ [Business Relations] Negotiate with partners/assisting partners when inviting them to sign
the contract to cooperate with Homenay.

e [Business Relations] Track, care and evaluate activities of the partners by management
software (Microsoft Excel, Microsoft Access, Google Sheet, etc.) and by admin account
on Homenay website.

o [Business Relations] Create and post content to promote partners on Homenay website.

e [Customer Relations] Find and consult customers with the demand of building/
renovating their living space and other type of interior.

e Perform other duties as assigned by the Direct Manager.

e [Quan h¢ Péi tac] Tim kiém va giiz moi quan hé tot véi nhém céc cong ty ngi that tiem

Tréch nhigm nang (doi tac).
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e [Quan hé Péi tac] Pam phdn va hé tro doi tac dé tién téi ky két hop dong hop tac véi
Homenay.

e [Quan h¢ Péi tac] Theo dbi, cham séc va ddnh gid cdc hoat dong cia déi tac bang céc
phan mém qudn ly (Microsoft Excel, Microsoft Access, Google Sheet, v.v.) va bang tai
khodn admin trén website Homenay.

e [Quan h¢ Péi tac] Tao va ding tdi cdc content dé quang bd cho ddi tac trén website
Homenay.

e [Quan hé Khach hang] Tim kiém va twr vin so bé cho cac khach hang c6 nhu cau xay siral
cdi tao khong gian song va cac logi hinh ngi that khac.

e Thuc hi¢n cac cbng viéc khac theo sy phan cong cua Quan ly Truc tiép.

Candidate requirements e Final year student who can work full-time, majoring in Economics, Business
Administration, E-commerce, Communication, Business Analytics, Management
Information System, Marketing, Law or relevant majors.

Have intermediate computer office skills.

Have logical thinking and organizational arrangement and can work well with data.

Good communication skill.

English communication at intermediate level.

Have polite, respectful and professional demeanor.

Willing to take on challenges and multitask in various roles.

Can work well under pressure and in a fast-paced environment.

Have personal laptop.

Y&u cdu ing vién ) . )

e Sinh vién nam cuai c6 thé lam viéc toan thoi gian, chuyén nganh Kinh té, Quan trj kinh
doanh, Thuwong mai Pién tir, Truyén thdng, Phan tich Kinh doanh, Hé thang Thdng tin
Quan ly, Marketing, Ludt hoac cac chuyén nganh c6 lién quan khac.

CO6 ky néng tin hoc van phong mirc Trung cdp.
C6 twr duy logic va tinh sdp xép t6 chirc va c6 thé lam viéc tot vai dir liéu.
Kj ndng giao tiép tot.
Tiéng Anh giao tiép ¢ mic kha.
Téc phong lich sw, chuyén nghiép va thé hién sir ton trong déi véi dong nghiép, cap trén
va doi tac.
e San sang chap nhdn thi thach va linh hoat/ da nhiém trong nhiéu v tri.
o CO kha nang lam viéc duwdi ap luc va trong méi trwong nhjp do nhanh.
Co laptop ca nhan.

e Confirmation of internship and company stamp from HOMENAY.

e Support internship data.

¢ Internship allowance per month: 1,200,000 VNB (meals, petrol car, phone).

e The company provides experience in professional knowledge.

e Therightto participate in all activities at the company (dinner party, off-job meeting, SRA,
outdoor activity,...).

e Study and be guided directly by the Direct Manager.

e Working in a dynamic, professional and highly self-disciplined environment.

e To participate in free English courses and activities regularly organized by the company
to improve English for full-time employees.

o Have practical skills in enterprises, trained and worked directly.

e Trained in soft skills in communication, planning, specialized knowledge,...

Benefits
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X&c nhdn thuc tdp va con dau thyc tap tir cong ty HOMENAY.

HG tro sé liéu thuc tdp.

Tro cdp thuc tdp mdi thang: 1,200,000 VNP ( dn uéng, xdang xe, dién thoai).

Co co héi tro thanh Nhén vién chinh tharc.

Hoc tdp va dwoc huéng dan truc tiép béi Quan Iy Tryc tiép.

Quyén lgi dwroc tham gia vao tdt ca cac hoat dong tai cong ty (dinner party, off-job

meeting, SRA, outdoor activity, ...).

Lam viéc trong mot méi truong nang dong, chuyén nghiép va cé tinh tu giac cao.

e Purpc tham gia cac khoa hoc tiéng Anh mién phi va cac hoat déng do céng ty thirong
Xuyén té chize d@é nang cao tieng Anh cho Nhan vién chinh thic.

e Duoc ddo tao ky nang mém: giao tiép, ldp ké hogch, kién thizc chuyén nganh, ...

Quyeén lgi
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